
Guidelines for Sanctioning travel grant to Full-time Research Scholars in the University
Teaching Departments for attending International Conference/Symposium/Workshop/Short
term training programme under the scheme of Dr. Ambedkar Golden Jubilee Fellowship.
 
1. The application for the travel grant for an academic year can be submitted from 1st April and last
date of submitting the application will be 15th March  of the corresponding Financial
year. The applications received in the Directorate of Research will be placed before the next
succeeding meeting of the scrutiny committee for verification and recommendation. University Order
approving the recommendations of the scrutiny committee will be issued from the Directorate of
Research after getting permission from the Vice Chancellor. Thereafter the bills and vouchers
submitted by the Research Scholars will be forwarded to the Finance Branch for pre-auditing and
conveying admissibility. Once the admissibility is obtained, final orders for the payment will be
issued from the Directorate of Research. The contingent bill and pre-audited vouchers along with
University Order sanctioning payment will then be forwarded to the Finance Branch for effecting
payment.

2. The scheme is open to the full-time research scholars at the University Teaching Departments.
Each student will be permitted to avail the travel grant twice during the entire period of research
programme.
 
3. The application recommended by the Supervisor and forwarded by the Head of the
Institution/Department with leave and permission granted for the period shall be submitted
preferably at least two months in advance of the actual Conference/Symposium/Workshop/Short
term training.The leave and permission for air travel shall be obtained from the Vice Chancellor
through the Office of the Department concerned.

4. The application form should be accompanied by a certification recommended by  the Research
Supervisor and  forwarded by the HoD with valid justification for attending the programme.
 
5. The applicant shall have to produce documentary evidence that his/her research paper/poster
has been accepted for presentation or invitation letter has been received for
conference/workshop/school etc.

6. The applicant shall certify that the work being presented is original and has not been
published/presented elsewhere.
 
7. The applicant shall disclose and submit  the details of travel funding from other sources for the
International Conference/Symposium/Workshop/Short term training if any.
 
8. A statement of expenditure incurred for the whole programme, i.e. (i) registration fee (ii) airfare
(iii) visa fee (iv) daily allowance (DA) (v) accommodation charges (for accommodation availed by the
Research Scholar at own expense) and (vi) taxi / local travel charges, shall be submitted along with
original boarding pass, tickets, bills, vouchers or receipts as documentary evidence.
 
9.Rate of  D.A. is fixed as ₹ 5000/- ( Rupees Five Thousand only) per day.



10.D.A.will be paid for the actual days of programme plus actual days engaged on to and fro
journey. The maximum permissible DA for attending aforesaid programmes  is limited to Rs
35,000/- i.e @ ₹ 5000/- per day for 7  days.

11. The eligible limit of the travel grant for visiting Asian countries will be ₹ 1,00,000/- ( Rupees One
Lakh only) inclusive of all expenses. The eligible limit of the travel grant for visiting countries other
than Asian countries will be ₹1,50,000/- (Rupees One Lakh fifty thousand only) inclusive of all
expenses.

12. The amount sanctioned shall be reimbursed after the applicant submits the bills with the report
on the conference/symposiums/workshops/short-term trainings through proper channel at the
earliest (within one month from the date of return from the programme) to the Directorate of
Research for onward transmission to the Finance Branch.

13. Mere submission of the application does not guarantee the award of the grant. The proposal(s)
received duly complete  in all respects will be evaluated by a scrutiny committee. Based on their
recommendation, a final decision will be taken by the University.

14. The research scholars can participate in workshop for a maximum period of two  weeks.
However DA for the same is limited to ₹35,000/- (Rupees Thirty five thousand only).
 
15. The applications for travel grant from the research scholars who attended international
conferences/symposiums/workshops/short-term training programmes organized by recognized
Universities/ Internationally recognized associations/Professional bodies only will be accepted.

16. The expenditure on this account will be met from the Head of Account Part I Non Plan 84-2031-
01 -Dr. Ambedkar Scholarship of the respective financial year

17. Any queries can be addressed to the e mail id dore@uoc.ac.in

                                                                                                                                          
 


